
                                                                                                   
   
                                                                            

TOWN OF SUMMERFIELD 
Public Records Request Form 

 

 
Name of Requestor (not required):   __________________________________________ 

Contact information (phone/email): __________________________________________  
(not required, in case of questions) 
 

Date Requested:   _________________________________________ 

Requested Information:1

(Description, title, and _______________________________________________ 

 _______________________________________________ 

date of record if known) _______________________________________________ 

    _______________________________________________ 

    _______________________________________________ 

    _______________________________________________ 

    _______________________________________________ 

Disclosure Format:  _______________________________________________ 

(email/hard copy, disc) 

 
 
 
Date Request Received: _______________________________________________ 
 
 
Request Filled By:  _______________________________________________ 
 
Date Request Filled:  _______________________________________________ 
 
Copy Charges Collected: _______________________________________________ 

                                                 
1 Note:  Public record laws provide for the inspection and examination of public records. However, the law 
does not provide for the creation of records if no such records exist. 

   Jan. 2014 


